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BPW/USA Mission

To achieve equity for all women in the workplace through advocacy, education and
information.

Thank you for taking the time to get involved with voter education through the BPW/USA Get-
Out-The-Vote campaign. This GOTV Guide provides step-by-step information on how you can
get active in your local community to educate and engage voters. Organizing a Voter
Registration Drive or Debate Watch Party are two key ways to promote excitement for the
upcoming elections. The GOTV Guide provides tips, instructions, and sample documents for
your use. BPW/USA also encourages other community organizations to use the GOTV Guide as
a template and tool for their own voter education efforts.

Business and Professional Women/USA, founded in 1919, promotes equity for all women in the
workplace through advocacy, education and information. With 1,100 Local Organizations across
the country and members in every congressional district, BPW/USA is the leading advocate for
millions of workingwomen on work-life balance and workplace equity issues.

The Power of Connecting: See what BPW/USA is doing to speak to the issues of
workingwomen. Meet other professional women at BPW/USA and BPW Foundation events,
conferences and programs, exchange ideas, build business leads and explore careers.

The Power of Voices United: The joint voices of BPW/USA members and partners are heard
on Capitol Hill and by the administration on issues of importance to workingwomen. Take
action - learn the issues and become an advocate.

The Power to Change Workplaces: Business and Professional Women's Foundation is
transforming 21st century workplaces through its research and programming. BPW Foundation
empowers workingwomen to achieve their full potential and partners with employers to build
successful workplaces.

BusinesswWoman Magazine | Successful Workplaces Digest | Career Center | Webinar Series

For membership information, general questions, or to obtain the GOTV Guide, please e-mail
memberservices@bpwusa.org or call (202) 293-1100. If you have any questions about the
content of GOTV Guide, please e-mail policy@bpwusa.org.


mailto:memberservices@bpwusa.org
mailto:policy@bpwusa.org
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Part I: Organizing a Voter Registration Drive

To ensure that more women register to vote in the 2008 election, BPW/USA members are
encouraged to organize a voter registration drive. Following these steps will assist you in your
organizing process:
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Appoint a BPW member to act as the Voter Registration Drive Coordinator
Establish a Voter Registration Drive Committee to assist the Coordinator
Research voter registration laws

Develop a plan for your Voter Registration Drive

Recruit volunteers for assistance—be sure to work in a coalition with other local
organizations.

Publicize the Voter Registration Drive

Motivate people to register

Complete registration forms

Research Voter Registration Laws

Copies of election laws can be obtained from the offices of the Secretary of State or the Board of
Elections. Once you are familiar with the election laws in your state, schedule an appointment
with election officials to discuss your plans for registering voters. Be sure to ask the following

questions:
1. Can voters be registered by filling out a form during door-to-door efforts?
2. Who can obtain and return voter registration forms?
3. If the registration deadline is on a weekend, can forms be returned the following

4.
5

Monday?
When must mail registration forms be postmarked to be valid?
Are there any differences in registration rules between federal, state and local elections?

There are a variety of ways in which individuals can register to vote and these methods are
determined by a state’s board of elections. They include the following:
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Courthouse registration

Site registration—special sites selected by the voter registration office or by your drive
coordinator. Sites selected by your drive coordinator could include libraries, shopping
malls and county fairs.

Mail registration

Internet registration

Agency-based registration (i.e. department of motor vehicle)

Deputy registration—volunteers become “deputized” and can register voters anywhere or
at certain restricted sites—depending upon the state

It is imperative that BPW/USA members work with the state board of elections to determine
which registration methods will be available to voters. A list of telephone numbers for the state
boards of elections can be found in the appendix of this manual. It is also important to consult
with local officials about the ways in which state laws will be administered.
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You may face obstacles to your voter registration drive for a variety of reasons including local
officials who are poorly staffed or have limited budgets. If you encounter uncooperative local
officials, contact the Secretary of State (in your state) with your concerns. A full explanation of
the ways in which elections are conducted in your state may be found by calling your state board
of elections or Secretary of State.

Voter Registration Resources

e U.S. Election Assistance Commission (www.eac.gov) The U.S. Election
Assistance Commission (EAC) was established by the Help America Vote Act of 2002
(HAVA). EAC is an independent, bipartisan commission charged with developing
guidance to meet HAVA requirements, adopting voluntary voting system guidelines, and
serving as a national clearinghouse of information about election administration. EAC
also accredits testing laboratories and certifies voting systems, as well as audits the use
of HAVA funds. You may contact the EAC by calling toll free (866) 747-1471.

e League of Women Voters (www.vote4ll.org/home.php) Launched by the
League of Women Voters Education Fund (LWVEF) in October of 2006, VOTE411.org is
a "one-stop-shop" for election related information. It provides nonpartisan information
to the public with both general and state-specific information on the election process.

B) Develop a plan for your Voter Registration Drive

After meeting with local officials, the coordinator of the Voter Registration drive should
complete the Voter Registration Drive Work Plan (see Appendix A) and then schedule a meeting
to plan the drive. Make sure that you address the following issues at your meeting:

The goals of the drive (suggested goal: register at least 10-20 new voters)
The state laws and guidelines

Your budget and where you will locate funds
The timeline for the drive

The registration method(s) you will use
When and where the drive will take place
The length of the drive

The number of volunteers you will need
Who you will recruit as volunteers

10. Who will coordinate volunteers

11. How you will track volunteer progress

12. How you will publicize the drive

©COoNoOOMWNE

©) Recruiting and Training Volunteers

Your fellow BPW members are the first people you should turn to when recruiting volunteers for
the Voter Registration Drive. Additionally, BPW members who own their own businesses should
ensure that all of their employees and clients are registered to vote by distributing voter
registration materials. Other potential volunteers include retirees, members of other civic
organizations, and college and high school students. Be sure to outline the work responsibilities
and time commitment expected of volunteers.


http://www.eac.gov/
http://(www.vote411.org/home.php
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It is important to train volunteers and supply them with volunteer toolkits. Include the following
materials in the toolkit:

Volunteer instruction sheet (Appendix C)

Voter registration forms

Sample talking points (Appendix D)

Leaflets to give to potential voters

Maps (if they will be conducting a door-to-door campaign)

A walk or phone list of unregistered voters (if available)

Voter registration 1.D. badge or letter from the drive identifying the volunteer
Pen/Pencil

ONoOA~WNE

D) Publicize the Voter Registration Drive

Don't keep your Voter Registration Drive a secret! The more people who know about the drive,
the more people you will register.

If you are conducting your drive in workplace, make sure that the drive is announced during a
staff meeting or in your office newsletter or company Internet. If you are conducting a
community-wide drive, publicize the drive with your local radio, TV and newspaper media and
post flyers in grocery stores, libraries and shopping malls.

Sample press releases that you can tailor to your local organization are located in Appendix E.
The release can then be sent to your local paper’s “City Desk”, or the general press release
contact fax or e-mail address. Be sure to make a follow up call to ensure that it was received.
Also share your GOTYV activities through local electronic list serves and community blogs, and
emphasize that the GOTV Guide is available for public use courtesy of BPW/USA.

E) Motivate People to Register
The two best ways to motivate people to register to vote are:

1. Hlustrate a connection between voting and a person’s daily life. Cynicism and apathy
are common among unregistered voters so you will need to determine the issues that are
most important to that person and then explain the ways an elected official can affect
those issues.

2. Make voter registration easy, accessible and public. Many people don’t register
because they don’'t know how or they think it is too difficult. The closer you bring
individuals to the registration process, the more likely they are to register.

Hints for Success
e Make materials easy to read, make them available in a language other than English
if you are trying to register a significant non-English speaking group.

¢ Publicize the drive in a variety of different ways to reach as many people as possible.
Begin publicizing the drive two weeks before it begins and continue to publicize
throughout the length of the drive.
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Voter Registration Do’s and Don’ts

DO

Have the voter complete registration forms immediately versus them bringing them
home and mailing them in.

Keep a list of every person you've registered with the following information: name,
address, home phone number and work location.

DO NOT

Complete or accept applications for anyone that you know does not exist or is not a real
person.

Refuse to give an application to anyone who is eligible to vote.

Charge anyone for a voter registration card or for helping them to fill out the card.

Fill in a voter registration application for another person unless they ask for assistance.
Copy, disclose or make any use of the social security number of the applicant.

Give photocopied applications to registrants to fill out. The application to register should
only be on a form or forms prescribed by the State Board of Elections.

Write, stick or otherwise attach anything to the voter registration application, especially
material related to candidates or ballot measures.
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Part Il: Hosting a Debate Watch Party

Hosting a few friends and neighbors at your house to watch the national Presidential and/or
local Congressional debates is a great way to get people energized about the elections. It is also a
great tool to bring on board new BPW members and get them engaged in the organization.
There will be debates scheduled throughout September and October 2008 (see Appendix for
details), so we encourage you to host a Working Women Debate Watch Party as many times as
you can!

Debate Watch
Party Tip: You are
influential! Whose
advice do you seek
when you are making
decisions — a new
Before the Party Eﬁﬁ?txﬁg‘ foryour
neighborhood to live
in, or even what book
to read? Women'’s
networks are strong
and we rely on
information from a
trusted source — each
other. So use the

A) Working Women Debate Watch Party Checklist

Goal
e Motivate BPW Members to get out to vote
e Recruit new members

[0 Recruit your host(s) or become a host yourself!

1 Tell BPW/USA you are hosting a party. Once you have
decided to host a Working Women Debate Watch Party, let
BPW/USA know at policy@bpwusa.org.

(1 Build your invitation list. Invite a mix of guests! You will
need to invite forty people to get ten to attend. Invite all the
members of your local BPW organization and nearby ones as
wc_all. Invite your co-workers, family members,_ your neighbors, power of your network
friends from your church or synagogue and friends from other to grow support for

community groups. BPW/USA
[0 Send your invitations. Send you invitations at least one ’

week ahead of time via email or in the mail. Let your invitees
know why the debate is important to you. You can use the sample invitation language in
Appendix H.

Follow-up is the key to a good turnout. Follow-up more than once with a reminder
emails and/or calls.

[0 Assemble materials and handouts. Print out fact sheets on the issues from the
BPW/USA website at www.bpwusa.org. Make copies of the sign-in sheet, voter
registration materials and membership flyer.

[0 Decide on food. The level of food and beverage is completely up to the host. Some
people choose to stick with wine and cheese, while other people ask their guests to bring
a dish and turn the event into a potluck dinner. But whatever the level of hors d’oeuvre,
having food is also a party “must”.

The Night of the Party

[J Putoutsign-in sheets and food. The sign-in sheets should collect the names, e-mail
addresses, and telephone numbers of your Debate Watch Party guests (Appendix J). Fax
the completed sign-in sheets to (202) 861-0298 or e-mail the attendees’ contact
information to memberservices@bpwusa.org.

Hand out the BPW/USA Membership Options sheet and brochures.

Sample Watch Party Agenda

0O
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a. Mix and mingle, talk politics and share your positive BPW membership stories
b. Watch the debate
c. Ask for Action
Where to get more information. Direct guests to BPW/USA's Public Policy
Department at policy@bpwusa.org for more information about BPW/USA's legislative
history.
Ask for something! Ask you attendees to join BPW and VOTE!
Follow-up. Send thank you notes to the attendees, especially those new to BPW.

Debate Watch Party Tip: Don't rely exclusively on email to invite
guests. Show your guests you're serious about making your event a
success. The more times you remind guests about your event, the more
likely they are to show up:
e Send email invitations.
e Send snail mail invitations.
e Call your invitees. Picking up the phone and calling your
guests will increase turn out dramatically.
e Invite people in person if you see them regularly.
e Closer to your event, send a reminder email and make
reminder calls.
e The day before your event, call people who you think might need
a reminder.
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Part I11: Other Voter Education Activities

Registering voters is just the first step. Drawing the connection between the election and the
issues they care about is great way to engage voters. The next step is voter education. Voter
education is simply informing people about the issues and where the candidates. There are a
variety of ways to inform voters prior to Election Day, including convening a candidate forum
and distribute candidate questionnaires.

A) Five Steps to Convene a Candidate Forum

1.

Contact the candidates’ schedulers to determine a date
Provide as much logistical information as possible such as expected attendance and the
issues you would like addressed.

. Secure a location

Possible locations include local library, community center, school auditorium, hotel
conference room.

Publicize the event

Advertise the event with your local and regional newspapers, television and radio
broadcasts, community listservs and distribute flyers at community churches, shopping
malls and within other civic organizations. Encourage the candidate’s campaigns to
conduct media outreach as well.

Designate a moderator and panelists

The moderator should open and close the forum and field the question and answer
period. The panelists should represent a variety of individuals from the community and
should come to the forum prepared with 3-4 questions to pose to the candidates. The
candidates should be given the panelist’s questions prior to the forum and be prepared to
respond to the questions within a 1-2 minute timeframe. The candidate’s should all be
given the opportunity to give a five-minute opening statement. There should also be a
20-minute question and answer period at the end of the forum to provide attendees with
the opportunity to pose questions.

Ensure that BPW/USA membership and legislative materials are available at
the forum

The forum is an ideal opportunity to increase BPW/USA’s membership and highlight
BPW/USA'’s workplace equity and work-life effectiveness priorities (Appendix G and
Membership Options page). Additionally, make sure that all attendees fill-out a sign-in
sheet that indicates their name, address, telephone number and e-mail address so that
you can conduct follow-up calls for voter mobilization or membership recruitment.

B) Five Steps to Increasing Voter Turnout

1.

2.

Send registered voters motivational information shortly after they register with a
reminder of Election Day and the importance of voting.

Send a second letter to registered voters scheduled to arrive one week before Election
Day with information on where, when, how and why the individual should vote.

Set up a phone bank with volunteers to call registered voters and remind them to vote.
Volunteers can obtain a list of registered voters from your local board of elections.
Ensure that you eliminate as many obstacles as possible. For example, some voters may
have difficulty getting to the polls because they lack child care, they will be out of town or
they are disabled. If possible, offer child care arrangements and encourage voters to vote

10
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by absentee ballot if they will be out of town or if they are unable to go to a polling
location due to a disability.
Ensure that voters who need an absentee ballot receive one.

C) Writing a Letter to the Editor

A letter to the editor is an effective way to deliver your message to a wide audience!
Personalize the sample letter we have provided (Appendix I) for your debate watch party or
other GOTYV activities.

Tips for writing your letter to the editor:

1.

Keep it concise. Newspapers have varying policies regarding submission length. Most
prefer 250 words or less. Check with your newspaper before sending your letter to be
sure that it meets established guidelines. Most newspapers print their guidelines. You
should also feel free to call the paper and ask.

Personalize your letter. Write a sentence about the specific reasons you think a
particular issue (or issues) need to be addressed during the debate.

Include your name, telephone number and address. Your address and phone
number will not be printed. However, most publications may call you to confirm that you
wish to have your letter published.

Be timely. You should send your letter as soon as possible. Because the letter will refer
directly to a specific event (the debate), the closer to the debate (before or after) you send
your letter, the greater the chances that it will be published.

Try more than one publication. Try to target several different newspapers in your
community with the same letter to increase your chances of getting published.

Follow Instructions. Check your newspaper's Editorials and Opinion Page to find
instructions for sending a letter to the editor. Most newspapers allow for e-mail, faxes or
postal mail. You can also feel free to call your local paper for instructions.

11
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Appendix A: Get Out the Vote Workplan

Coordinator:

Voter Registration Laws

State law allows:

Local registration practices are:

Local registration official’s name:
Address:

Phone:
Regular hours of operation:
Special hours/days:

Date voter rolls close:
Close for primary:
Re-open:
Close for general election:
Re-open:

Registration Requirements

Residency requirements
Why are registrations canceled?

In what languages are materials

NogabkwhE

Voter Registration in Practice

Registration by mail:

Must applications be notarized?
Who has to mail in forms?

Can forms be delivered?

Centralized registration:
Where is the registration site?
What are its hours?

Site registration:
How is a branch established?

Can you petition to establish a
branch?

Is party affiliation required? If yes, how can it be changed?
What information must naturalized citizens have to register?
What identification do people need to register?

available?

What provisions are there for citizens with disabilities?

Deputy registration:

Is training required?

Are the numbers of deputies
limited?

Are the deputies limited by
geography?

Must applications be notarized?

Agency-based registration:

Are both service and social agencies
used?

Can agency employees distribute
voter registration forms?

12
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Appendix B: Voter Registration Deadlines

State Voter Registration Deadline
Alabama Fri, Oct. 24

Alaska Sun, Oct. 5 (last day to postmark is Sat, Oct. 4)
Arizona Mon, Oct. 6

Arkansas Mon, Oct. 6

California Mon, Oct. 20

Colorado Mon, Oct. 6

Connecticut Tues, Oct. 21

Delaware Sat, Oct. 11

District of Columbia Mon, Oct. 6

Florida Mon, Oct. 6

Georgia Mon, Oct. 6

Hawaii Mon, Oct. 6

Idaho Register at Polls

Illinois Tues, Oct. 7

Indiana Mon, Oct. 6

lowa Fri, Oct. 24

Kansas Mon, Oct. 20

Kentucky Mon, Oct. 6

Louisiana Mon, Oct. 6

Maine Tue, Oct. 21

Maryland Tue, Oct. 14

Massachusetts Wed, Oct. 15

Michigan Mon, Oct. 6

Minnesota Tue, Oct. 14

Mississippi Mon, Oct. 6

Missouri Wed, Oct. 8

Montana Mon, Oct. 6 (or same day at county elections ofc)
Nebraska Fri, Oct. 24 (mail by Fri, Oct. 17)
Nevada Tue, Oct. 14

New Hampshire Same Day

New Jersey Tues, Oct. 14

New Mexico Tues, Oct. 7

New York Fri, Oct. 10

North Carolina Fri, Oct. 10

North Dakota No voter registration required
Ohio Mon, Oct. 6

Oklahoma Fri, Oct. 10

Oregon Tue, Oct. 14

Pennsylvania Mon, Oct. 6

Rhode Island Sat, Oct. 4

South Carolina Sat, Oct. 4

South Dakota Mon, Oct. 20

Tennessee Mon, Oct. 6

Texas Mon, Oct. 6

Utah Mon, Oct. 6 or in person Tue, Oct. 28
Vermont Wed, Oct. 29

Virginia Mon, Oct. 6

Washington Mon, Oct. 4 (or Mon, Oct. 20 in person)
West Virginia Wed, Oct. 15

Wisconsin Wed, Oct. 15 (or Mon, Nov. 3 at office)
Wyoming Can register at polls
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Appendix C: Sample Volunteer Instruction Sheet
(For Door-to-Door Registration)

The door-to-door registration campaign will be conducted by teams of volunteers like
yourself. You'll be directed by the Volunteer Coordinator, whose name is

, and whose phone number is

Your one and only task today is to register new voters. The Volunteer Coordinator will give you a
map and walk list of your assigned area. Please read the following instructions carefully, and
follow them as you knock on doors.

Work only the streets or buildings assigned to you on your map.

Only knock on the doors that are on your walk list.

If the person or persons on your list are not home, leave the literature provided, and
find out when they’ll be back.

Ask if there are any other unregistered people in the household.

Be persuasive, but do not argue.

Be courteous and respectful.

Answer questions honestly. If you don’t know the answer, offer to find out and get
back to them.

Be thorough. Every house you skip could be a potential voter lost.

Spend no more than five minutes at each house.

Remember to thank the person at the door, whether they are registered or not.
Mark the streets your team completed on your map.

Show which streets or buildings still need to be done.

Review all the completed voter registration forms you have. Make sure they are

complete—if not, go back and get them completed. Return them to the Volunteer
Coordinator.
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Appendix H: Sample Debate Watch Party E-Mail Invitation

SUBJECT: Working Women Debate Watch Party — BPW [Local]

Like many of you, | have been following the Presidential, Senate and House campaigns over the
past few months. | am excited about the upcoming debates because they will offer an excellent
opportunity to learn more about where the candidates stand on issues that impact working
women like myself. I am joining BPW/USA members across the country to host a Debate Watch
Party and | hope you will join me.

BPW [Local]
Working Women Debate Watch Party
Date
Time
Location
RSVP to [Name], by [Date]

Are you concerned that women are only paid 76 cents for every dollar their male counterparts
are paid?

Are you a small business owner who has been refused funding or shut out of the federal
contracting process?

Are you worried about the future of Social Security and the recent changes to Medicare?
This Debate Watch Party is a fun way to learn as much as we can about the candidates’
proposals and records before you vote this November. We know that women are smart voters -
and women care about the issues. Whether you already know who you will vote for, or you are
still deciding, | hope to see you at the party!

If you would like to learn more about BPW/USA'’s advocacy and legislative accomplishments,
visit the Policy section of the BPW/USA website, www.bpwusa.org. Let me know if you can join
us!

~[Your Name]

20
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Appendix I: Sample GOTV Letter to the Editor
Dear Editor:

Last night I invited (insert number) women, to watch the (Presidential or Senate or House)
debate in my home. I am a member of Business and Professional Women/[Local] and | am
joining BPW/USA members across the country who are hosting Working Women Debate Watch
Parties. | am also a [insert profession, e.g. small business owner, doctor, teacher, parent] and
the issues addressed in last night's debate are very important to me and to my family.

I am particularly concerned about the following issues: (list issues). Candidates need to
recognize that women are half of the population and that we vote. Women cast 52% of the
ballots in 1998 and 53% in 2000. (The fact that Candidate A addressed the issues that concern
me, and Candidate B did not, will influence my decision on Election Day).

I strongly encourage the readers of the [insert name of newspaper] to watch the next debate to
learn more about the issues at stake in this election. We are fortunate to live in a democracy and
must not take for granted the most precious element — the right to cast our vote.

Sincerely,

Name
City
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Appendix J: Debate Watch Party Sign In Sheet

[DATE]
Host Name:

Host Contact Information:

Local Organization and State:

Name E-mail Address

Phone

22
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BPW/USA Membership Options to Suit Your Style
BPW/USA fosters the success of workingwomen by providing career advancement resources,
worklife strategies and personal and professional connections. Consider membership
options available to suit your individual needs and schedule.

Visit www.bpwusa.org for more information

NATIONAL MEMBERSHIP

Be actlively involred in shaping the fulure Parlicipate online with access o all
of the warking women’s experience. members-only websibe & resources.
Take advantage of all available resources. Suitable scheedule - anywhers, anylime.

v Governance influence, committees & boards ) ) ) ;
¥ Active community of wiomen natiomwide

v Be an active part of grassroots advocacy
v Choose your passion issue & participate
v Participate in efforts that will make history
v Select resources that suit your career
v (Get the resources that advance your career ) o ;
v Link to special interest areas & blog about it
v Connect with powerful wamen nationwide
v Participate as your schedule permits
v’ Participata in grassroots advocacy for change : _
v Receive discounted pass o all events
v’ Receive discounted pass o all events
¥ Connect with other motivated working wormen
v Metwark with motivated working waomen : : .
v Keep abreast of the latest issues on Capital Hill
v’ Be a part of the go-to for women's issues

v .and more!
v ..and mare! Only $95 /yr Only $75/yr

FRIENDS OF BPW

Jain as a group and extend membership Flug in and stay abreast of the issues that

ta your chiosen pool of peaple. impact working women and familiss.
likee -minded organizations unibe! Become of Friend & give the gift of Friends.
¥ Take advantage of national member benefits v Arcess to Legislative Hotline & alerts
v et discounted group rates v Get the |latest research & reparts
¥ loin our united voice for working wornen v Be in the know an BPWAISA activities
v Help cultivate exposure on timely issues + Blog, link-in & make a name for yourself

¥ and morel Only $55/yr ¥..and morel Only $19.95 /yr

Veterans in transition receive a free 1-year membership through BPW/USA Women Joining
Forces, visit www.womenjoiningforces.com. Connect a veteran today!
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2008 Presidential Debates

First presidential debate: Friday, September 26
University of Mississippi, Oxford, MS
Focus: Domestic policy

Vice presidential debate: Thursday, October 2
Washington University in St. Louis, MO

Second presidential debate: Tuesday, October 7

Belmont University, Nashville, TN

The second presidential debate will be in town hall format and include questions from members
of the audience and questions submitted over the internet.

Third presidential debate: Wednesday, October 15
Hofstra University, Hempstead, NY
Focus: Foreign policy

All debates will be ninety minutes in length and start at 9:00 p.m. ET.
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